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M LPERSMAN 1070- 320
NAVPERS 1070/ 613, ADM NI STRATI VE REMARKS

Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice (PERS- 3130) COM| (901) 874-3406/ 3407

FAX 882-2664/ 2743
NAVPERSCOM CUSTOVER Phone: Toll Free 1- 866- U ASK NPC
SERVI CE CENTER

1. Policy. NAVPERS 1070/613 (Rev. 10-81), Adm nistrative
Remar ks services as a chronol ogi cal record of significant

m scel | aneous entries which are not provided for el sewhere or
where nore detailed information may be required to clarify
entries on other pages of the U S. Navy Enlisted (Field) Service
Record (FSR).

2. Preparing the Form NAVPERS 1070/613 is prepared as
fol |l ows:

Bl ock Entry

SHI P OR STATI ON Enter the conpl ete nane and
designation of the ship or station
at which the nenber is serving.

Remar ks ar ea e (One entry per page.
e Use single spacing.

NAME, SSN, BRANCH AND CLASS Enter the nmenber’s full nane,
soci al security nunber, and branch
and cl ass of service.

Bl ock in | ower right corner Enter the consecutive page nunber.

3. Making Entries

a. Entries shall be dated and signed by an authorized
of ficial per MLPERSMAN 1070- 190.

b. Entries shall be dated and signed by the nenber as
required by the governing directive.

c. Entries which require a copy to be forwarded i medi ately
to Navy Personnel Command Personnel (NAVPERSCOV) nust:
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(1) cite the authority at the end, e.g., M LPERSMAN
0000- 000, BUPERSI NST 0000. 00. Copi es received wthout authority
cited will not be filed in the permanent personnel record.

(2) contain only the entry concer ned.

4. Cvil Conviction and Nonjudicial Puni shnent.

a. The following entries are required, even if an appea
has been fil ed:

Entry for... shal | include..
civil conviction (or action e date of conviction or action.
taken by civil authorities
which is equal toa e final charge and specific
conviction), whether it is a action for which menber was
m sdeneanor or felony, which found guilty.
comes to the command’ s

attention e court in which convicted.

e sentence of the court.

nonj udi ci al puni shnent (NJP) e date of offense.
where pay is not affected

e nature of offense (cite
Uni form Code of Mlitary
Justice article).

e date of NJIP.

e puni shnent awar ded.

b. Al entries nust be dated and signed by the authorized
of ficial per M LPERSMAN 1070- 190.

c. A copy of the entry shall be sent to NAVPERSCOM
(PERS-313C1) for inclusion into the permanent personnel record.

d. In the event the civil conviction is overturned or the
NJP appeal is granted, renove the original entry fromFSR
Not i fy NAVPERSCOM ( PERS-83) by official naval letter with copies
of supporting docunentati on.

5. Adverse Material. Adverse material nust be acknow edged in
witing by the nenber, except under M LPERSMAN 1070- 100.
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6. Disposition. NAVPERS 1070/613 will be retained in the FSR
until either of the follow ng events occur:

a. \Wien a nenber transfers, entries of a transitory nature
or applicable to the local command shall be renoved and given to
the menber. Exanples of these entries are as foll ows:

(1) | Volunteered for special duty.

(2) | Menber has read and understands regul ati ons.

(3) | Menber has attended or briefed on Navy's policies, e.g., sexua
harassnment, security, hazing, indoctrination, |iberty.

b. Wen a nenber i mediately reenlists or when cl osing an
FSR, the follow ng types of entries shall be forwarded for
inclusion in the permanent personnel record foll ow ng M LPERSVMAN
1070-070 for officers and M LPERSMAN 1070-130 for enli sted:

(1) | Disciplinary

e Captain s nast

e Civil conviction

e Nonjudi ci al puni shnment
e Unaut horized absence

(2) |Enlisted performance eval uation report/adverse report

(3) |Exposure to chem cal s/potential health hazard

(4) |Medal s/unit comendation/Battle E/ribbons, not |isted on
NAVPERS 1070/ 604, Enlisted Qualifications H story

(5) |Physical readi ness standards

e Conpl eted wei ght reduction program
e Failure to neet

(6) |Retain in service

e Perfornmance/ conduct deficiencies

(7) |Sea duty counter/credit

(8) |[Tinme-in-Rate date change




